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A ZOOM Guide (for Schools) ﬂ
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To ensure learning continues during school suspension, we recommend having Eureka’s Native-speaking English Teachers
(NETs) use ZOOM to host interesting and interactive English lessons for students at home! ZOOM requires very minimal
technical requirements to install and has very user-friendly features.

BAERLEE THZOOM - ZBBIREISEARREN—H—8H - RESI0DEN/IVEEH - SR T HFHMETEIA
IhgE - SRREBLATESR -
You may download ZOOM for free. A basic free account allows for unlimited 1 to 1 meetings and up to 40 minutes on

group meetings. For more information on other plans and features, please visit the link below.
https://zoom.us/pricin
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10 Steps to Getting Started o3
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Please ensure that you have the following equipment ready:
TIS/EIRERE A computer/tablet EJ L

28R Speakers 4))
b 3= A microphone $
B{50R A camera

O0000

ISENVHB4EE#R  Stable internet connection .l



(2) RBLUTEEWERIT ZOOM IRF :

Sign up for a ZOOM account with the following link: Eureka

https://zoom.us/signup.

() BEMNTER THLLZERF Z00OM BRER » RESARS -
Download and install the latest ZOOM application with the link below, then sign in to your account.
https://zoom.us/client/latest/Zoomlinstaller.exe

(4) R6% T'Schedule Meeting | WRFHAEHEHR - HI2IKR - DHEF (FSSUTER) -
Select “Schedule Meeting” and fill in the appropriate information such as date, time, etc. (Please refer to the following link):
https://youtu.be/ZAYv8sVPTxU.

(5) sHtefRE\ERNKE - WESHESANRIERME - MNIUEISEIEMRE (FSHE TS IESIEEL ) -
Ensure details, such as the time zone, are correct and audio and video settings are enabled as required. Check ‘Advanced

@ BLEY [Schedule] -

Press ‘Schedule’ to complete.

(7) R TMeetings | - FREEIR [Copy Invitation ) FBHRBEER - NEUSHICRECHRGRE RR (SRERFTRE
EEEYSR\ELERE) -
To invite participants, select ‘Meetings’ on the app and ‘Copy Invitation’. Paste invitation onto your new email window, add
and send to students/parents. (Note that participants only require the link to join the meeting).

RERRIBEIFIES » SBREUTEGETAR -

To ensure your device is working, click the following link to perform a video and audio test:

https://zoom.us/test
(o) BRECKEENERNTH - R THZOOMBVEMBRIEE - SBROBLUTES -
You are now able to host a meeting. Should you wish to learn more about ZOOM'’s meeting controls, please refer to the
following:
https://youtu.be/4w pRMBEALE
B RE - SBiIgERO FHAB NEnd Meeting] » JR#E¥% NEnd Meeting for All] -

To end the meeting, press ‘End Meeting’ at the bottom right-hand side of the screen and click ‘End Meeting for All’.
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Useful Features g*

*i)’ FE : ILRENSARRPIS - WEEENRHEZEN@RIRENSH -
Mute Participants: Allows the teacher to mute all or individual participants and unmute them when needed.

O HRZE : ERRLEAERGRERGAIICRKENE - ZURERILENRE [FRE) EERERMG -
Waiting Room: Should participants log in before the start of the online lesson, the teacher may choose to place them
into a virtual ‘Waiting Room’ until the start of the lesson.

T BEEA Click for more information
PEFRE : SEOLUSEBLLINEERBE S BCNFE (HUBEREHRE) -

Screen Sharing: The teacher can share their computer screen with online participants (e.g. PowerPoint presentations,
videos etc.).

BT BEEA Click for more information
= HE:ZHoUToSRERENLERE -

Annotate: The teacher can annotate materials with live notes while sharing their screen.

N RS - ZEITRRERRR/EH A TEHIIELE -

Recording: The teacher can record the class session and download the video onto his/her computer.
E DR Click for more information

e HISER : SHYRMBAREERADBERISRERZIHS -

Instant Messaging: The teacher can message everyone or selected individuals.



https://support.zoom.us/hc/zh-tw/articles/115000332726
https://www.youtube.com/watch?v=9wsWpnqE6Hw&feature=youtu.be
https://www.youtube.com/watch?v=AYzPS28rg7E&feature=youtu.be

